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Letter of Support/Commitment Template

Notes:
· Put letter on sender’s letterhead/official header template
· This is a general outline, feel free to change the language and formatting, as needed.  We recognize every grant proposal is different. 
· General LOS outline:
· First paragraph is the introduction – typically includes the solicitation name and number, the title of the proposed project
· Second/middle paragraph(s) – usually gives a bit more detail as to why the sender is highly and uniquely qualified to be part of the project, sometimes includes an example or two; the last sentence(s) in this section intentionally and explicitly states how the sender will support this project (sometimes this is financial, sometimes in-kind support, etc.)
· Closing paragraph – reiterates the support for the project, can include the title again, and a brief statement as to why this project is important to the field/funder/discipline. 
· The letter is usually about one page.
Date

To _____________________: 	Comment by Green-Schwartz, Clair (greenck): Try to find the program officer, program director, grant proposal contact, program name, etc. and address the letter to that person; if you can’t find it “To Whom It May Concern” is a last resort

I enthusiastically endorse and express our commitment to/I write in support of/On behalf of UC I am delighted to express my enthusiasm to the project proposed by the University of Cincinnati in response to the following (add funder) solicitation: (insert the name of the solicitation and solicitation number here). The proposed project, (insert title of project), will (insert brief description of the proposed project), if selected for funding.

The University of Cincinnati is a… (describe the agency/organization).  We are well-suited/We have experience in this area/We are uniquely positioned for this project because (explain why)…

If this proposal receives funding, the (insert name of sender) is committed to … (insert what the org is committing to).  In closing, I reiterate our support for, and willingness to participate in this project, (insert title name again). If funded, we commit to adhering to our proposed responsibilities as described in the project description and budget justification. 

Thank you for your consideration of the University of Cincinnati’s application. 

Sincerely,

Insert signature of appropriate/needed official
Insert official’s title and contact information
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