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PREFACE 

THE purpose of the authors of this volume has been to com­
bine, in one book, a set of directions for good writing, based 
upon sound principles and written, primarily, for the student, 
with fl. varied and extensive collection of examples drawn 
from all the forms of discourse, and inclusive of both brief ex­
cerpts and complete essays, arguments, and stories. We have 

. added supplementary material in the several Appendices, and a 
selected list of books, which may be used with this manual, or 
consulted for parallel discussions of the topics here taken up. 
Exposition, Argument, Description, and Narrative present differ­
ing problems in the teaching of English Composition, and vary 
in their degree of usefulness with the individual, the course, and 

., the institution. We have endeavored to give to each the pro­
portionate space and the kind of treatment which the average 
student requires. The whole composition, the paragraph, the 
sentence, and the word have been discussed in their relation 

' to Exposition, because, for the average student, it is the power 
to explain clearly which is of primary importance. Thus Ex­
position has been given a predominant space. The chapter on 
the Sentence goes into minute detail because the average stu­
dent, at present, does not understand the structure of the sen­
tence; the chapter on Narrative deals with constructive prob­
lems mainly, because it is in learning to construct a story that 
he can best make Narrative increase his powers of expression; 
the chapter on Description includes literary and esthetic problems, 
because one variety of Description can only thus be taught. 

'" · .. An order of succession for these various topics has been chosen 
·· after experimt:nt with many classes. Nevertheless, except that 

Exposition must come first, the teacher will find that the plan 
' of this book permits any arrangement of subjects which his own 

experience may have led him to desire. Acknowledgments of 
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vi PREFACE 

_the kindness of various publishers will be found in the footnotes 
to many selections. Our indebtedness to the authorities in 
rhetorical theory is too extensive for specific reference. The 
bibliography in Appendix X is but a partial confession · of 
obligations to earlier workers in the field. 

The chapter on the Sentence in this book is the work of Mr. 
May and Mr. Wright; the chapters on Argument, on Exposition, 
and the Whole Composition have been prepared by Professor 
Pierce; those on Simple Narrative, the Story, and the Paragraph 
by Professor Canby; those on Description and the Word by 
Professor MacCracken. All the authors, however, have united 
in the criticism, in the elaboration, and in the revision of every 
part of the volume. 
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INTRODUCTION 

To write well is to put one's mind in communication with the 
minds of others. To write well is to solve a triple problem, and 
a successful solution will depend upon how far one masters the 
three branches of this problem, straight thinking, adequate ex­
pression, and good form. 

Straight thinking is probably the most important of all; cer­
tainly it must come first. You must know what you wish to say 
and what you wish to accomplish by saying it before you put pen 
to paper, or you will seldom write well. Carlyle, who knew how 
to write well even if he did not always do so, once said, "As for 
good composition, it is mainly the result of good thinking, und 
improves with that, if careful observation as you read attends it." ·~ 
Schopenhauer, the German philosopher, puts this truth even more 
forcibly in his essay on authorship and style: "Obscurity and 
vagueness of expression are at all times and everywhere a very 
bad sign. In ninety-nine cases out of a hundred they arise from 
vagueness of thought. . . . When a right thought springs up in 
the mind, it strives after clearness of expression, and it soon 
attains it, for clear thought easily finds its appropriate expres­
sion. A man who is capable of thinking can express himself at all 
times in clear, comprehensible, and unambiguous words. Those 
writers who construct difficult, obscure, involved, and ambiguous 
phrases most certainly do not rightly know what it is they wish 
to say; they have only a dull consciousness of it, which is still 
struggling to put itself into thought." 

Adequate expression is the next step in composition, and it is 
adequate expression chiefly which a book like this one is designed 
to teach. The "mute, inglorious Milton" of Gray's Elegy was 
presumably a man who had thought, but had not learned to ex­
press himself. The theory of expression is simple. The diffi­
culty lies in the application of this theory to thoughts, ideas, 

xiii 



xiv INTRODUCTION 

feelings, which are weighty enough to be worth writing about. 
It is quite true that any hard worker could learn adequate ex­
pression for himself, since the principles which govern it are, 
after all, only those which logical thought and common sense 
would be sure to develop. It is also true that one can learn 
shorthand, Latin, painting, or civil engineering without a tt:;1.cher, 
even without a textbook, but we are well aware that such a 
method is wasteful of time, and therefore inefficient. The chap­
ters which follow constitute a set of directions· and ·a selection of 
models for Exposition, Argument, Description, and Narrative, 
which, if properly used, should save time in learning to write. 

· Good form in writing is like good form in dress. It is bad form 
to wear a flannel shirt with a dress coat, or a white lawn tie with a 

' sack suit. It is quite as bad form to pun<':tuate badly, to misspell, 
or to make mistakes-in grammar, even if the clearness of your 
writing.is not thereby seriously impaired. Actually, of course, 

' misspelling, grammatical errors, and bad punctuation do usually 
affect clearness, sometimes utterly changing the sense. But, 

. from either point of view, they are fatal to good writing. Such 
remainders of illiteracy, for no gentler name can be applied, 
should have disappeared before the writer has reached the age 
when he must know how to express difficult and ·comprehensive 
thoughts. · For various reasons this Utopian condition does not 
yet exist. Therefore, we have included in the Appendix prac­
tical advice for those who need it, in sections upon punctuation 
and spelling, and upon the use of words, sections which those who 
require them should study in the beginning, in the middle, and 
at the end of any course in English Composition. · 

The perfect bloom of good writing is style. But "unto him 
who hath shall be given." However essential it may be for the 
literary man, a style is not the most important thing for the aver- · 

'' age writer. Think clearly, express your thoughts in the most 
effective manner, be sure that your book, your article, your re-_ 
port, · or your theme is given the good form which it deserves. 
When you can do all this, and not before, you can begin to think 
of style. 

ENGLISH COMPOSITION 
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APPENDIX X . 

A SELECTED list of books which will be useful in connection, 
with the various chapters preceding: - · ·· · 

On Exposition: . . 
BALDWIN, C. S., A College Manual of Rhetoric. . 
GARDINER, KITTREDGE, and ARNOLD, A 1.l-I anual of Composi­

tion and Rhetoric. 
FULTON, M. q., Expository Writing. 

On. Technical Writing: "'" 
· EARLE, S. C., The Theory and Practice of Technica/, Writi~g: 

On the Paragraph: : ; 
SCOTT and DENNEY, Paragraph Writing. (For a .detailed dis·_ 

cussion of paragraph structure, with abundant examples.) 
· BALDWIN, C. S., The Expository Paragraph and Sentence. ~ -

brief trefltment of the· subject.) · · .. . . . . ·~~ 

On the Sentence: 
' HILL, A. S., The Principles of f!.hetoric. . 
CARPENTER, G. R., Exercises in Rhetoric and 

position: (Advanced Course.) .. 
WOOLLEY, E. C., Handbook of Composition_. 
KIMBALL, L. G., The Structure of the English Se.ntence. 
EARLE, SAVAGE, and SEAVEY, Sentences and their Eleme , 

On Argumentation: ' . ·· : 
BAKER and HUNTINGTON, Principles of Argumentation. ·( ,.. 

· · exhaustive treatment of the whole field of argument.) 
BROOKING and RINGWALT, Briefs for Debate. . (~ excellen 

_ book when published. . Some of its matenal is now ~u 
• of date.) : 
; RINGWALT, R. C., Briefs on Public Questions. 

PEARSON, P. M. (ed.), Intercollegiate Debates. 
FoSTER, T., Argumentation and Debating. 

464 

APPENDIX X 

On Description: 
BALDWIN, C. S., Specimens of Prose Description. 

Composition : Oral and Written. 
ALBRIGHT, E. M., Descriptive Writing. 

On Narrative: 
For discussions of narrative: 
BALDWIN, C. S., A College Manual of Rhetort".c. 
GARDINER, KITTREDGE, and ARNOLD, A Manual of Composi. 

lion and Rhetoric. 
ALBAI,.u, ANTOINE, L' Art d' Ecrire. 
Ross, C. G., The Writing of News. 
l\..fA:X:CEY, C. L., The Rhetorical Principles of Narrative. 

For collections of stories which may be used in addition to the 
selections in this volume: 

JESSUP and CANBY, The Book of the Short Story. 
NETTLETON, G. H., Specimens of the Short Story. 
MATTHEWS, BRANDER, The Short Story. 

On Punctuation: 
WOOLLEY, E. C., Handbook of Composition. 

Notes for the Guidance of Authors. The Macmillan Co. 
BALDWIN, C. S., A Summary of Punctuation. 
SCOTT ~nd DENNEY, Elementary English Composition. 
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BY SAMUEL C. EARLE 
Professor of English in Tufts College 

- Sentences and Their Elements 

Cloth, 16mo, 164 pages, '$.80 net 

For some years colleges have been calling for more thorough 

grounding in grammar as a part of the entrance preparation. Nev­

ertheless the majority of students still have very inadequate knowl­

edge of the princ_iples of language, and are consequently seriously 

handicapped, not only in their classes in English but in all their 

foreig°:· language work. Most grammars and compositions either 

address immature minds, or assume an understanding of the general 

and fundamental facts of language which are the very things the 

students Jack. 

The present work gives the materials for a thorough study of the 

general subject of grammar in the first year in college or in the last 

year of those secondary schools which pay careful attention to 

language work. 

Comparisons are made wherever serviceable between English and 

other languages, so that advantage may be taken in the English 

class; of any work done in foreign languages, and the same textbooks 

may be used for reference in the classes in foreign language . 

. The book is a great help in supplementing the usually inadequate 

knowledge which the majority of freshm en possess regarding the 

principles of English . 

THE- MACMILLAN COMPANY 
Publishera 64-66 Fifth Avenue New York 
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BY SAMUEL c. EARLE 
OF TUFTS COLLEGE 

The Theory. and ,Practice of 
"·Technical Writing 

A DISTINCTIVELY NEW TREATMENT OF TECHNICAL ENGLISH FOR 

THE PROFESSIONAL WRITER , AND FOR THE UNDERGRADUATE 

I2mot i//ustratul, $r.25 .net 

- ·: In Part .I the theory of technical exposition is treated with the same · 
thoroughness with which argumentation has qeen studied to such good : 
advantage. From this the technical writer will get a clear under; 
standing of the fundamental principles of his special form of writing; ' 
and the undergraduate may get the mental discipline and the train) 
fog in accuracy, completeness, logic, and. economy of expression, that -. 

: · : :· ~he general student 'gets in brief writing. The subjects specially 
studied are : " The Transit," "Measuring H orizontal Angles," "Di· 
rections for Molding a Shaft Coupling," and "The Vernier." 

~-- ; \ .< In P<lrt II the practical application of the principles formulated in the 
, . .. earlier chapters is given in the form of a summary; and illustrated by 
,. "

1 reference to the Appendix, which ·contains twenty-five specimens · o(. 

technical writing taken from standard treatises and from engineering 
magazines. These illustrative articles are not given as models, but as·, 

· L·;i :: actual.samples for aQalysis and criticism, 

, ~; .. · N~xt the speciaf problems of addressing general readers and of ad-: " · 

~. : \.dressing specialists are studied. Then the structure of chapteu, para· . , 
graphs, and sentences is analyzed. In connection with this the general 

. . principles of rhetoric which apply to technical writing, and the subj~ct' : 
""· · of preparation of manuscript for the printer are carefully considered. ·' 
- .. · The. last chapter gives useful suggestions as to practical methods of 

• ' writing. A brief outline is given at the beginning of each ·chapter 
with reference to sections, so that separate portions of the book may 
be e115ily used if desired. ... ........ · · · "" · 

THE MACMILLAN COMPANY 
:Publishers 64-66 ·Fifth Avenue New York 

The .Speech for Special Occasi~ns 
EDITED BY ·ELLA A. KNAPP, PH.D. 

Associate Professor of Rhetoric in Goucher College 

AND JOHN c. FRENCH, PH,D. 
Associate in English in the Johns Hopkins Univenity 

Clotll, r2m0,.J9? fJ~"· f,r.io net 
Models of formal oratory and debate are abundant but these are not 

. ' enough. The old-fashioned coll~ge oration is becom
0

ing less useful as a 
c?llege exercise. The birthday of an esteemed person, the centenary an. 
mversary of the ren<;>wned dea:d, the departure or arrival of a friend, or 
hunger to meet on~ s fellows m the bonds of equality and friendshi -
these are the occasions that have· called forth the greater part of public 
sp~ech _ from Homer's day to ours, The present volume has been prepared 
primanly because of the urgent need of a convenient collection of such 
SJ>eeches, and the many notable examples it presents will meet with a cor­
dial welcome. 

Argumentation 'and Debate 
BY CRAVEN LAYCOCK AND ROBERT L. SCALES 

Cloth, r2mo, $r.ro nd 

In this work the peculiar difficulties which stand in the way of making a 
textb'?ok at once te~chable, practical, and easi ly understood, for use in 
teach mg a_rgumentat1on and debate, have been overcome. ·The treatment 
of.the topic~ presented-the proposition, the issues, preliminary reading, 
evidence._ kmds of :'rguments, fallacie~, brief-drawing, the principles of 
p~esentahon, refutation, and debate- is lucid and interesting as well as 
highly profitable, · 

A History of English Prosody 

•• c' 

FROM THE TwELFTH CENTURY TO THE PRESENT DAY 

IN THREE VOLUMES 

BY GEORGE SAINTSBURY 
. M .A. (Oxo11.), Hon. LL.D. (ABBRDKKll) 

Profes•or of Rhetoric and English Literature in the University of Edinburgh 

VOLUME I-FROM THE ORIGINS TO SPENSER 

Ciolli , Bvo, xvii + 128 pnges, $r.50 ntl 
"What str_lkes one is. th!" sensibleness of the book as a whole. Not merely 
for enthusiasts on metrics, but for stude!lts of literature in general, it is a 
good augu~y toward the prob.able. clearing up of this entire blurred and 
ci?'!dy subject to find Omond s mild fairness and Thomson's telllng sim­
phc1ty followe? so SO?n by this all-pervading common sense. , , , T he 
most extraordinary thmg apout this volume is that, un intentionally as it 
wo?ld :'-Pl?ear, the author has produced the one English book now existing 
which ts hk~ly to be of real use to those who wish to perfect themselves in 
the formal \51de of verse composition."- T!l.e Evening PoJI, New York. , 

THE MA.CMILLAN COMPANY 
l'ubliahera 64-86 Fif\h Avenue New York 
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BY W. T. BREWSTER.: 

Specimens ·of · Modern English Literary 
Criticism . 

Cloth, 12mo, $r.oo net 

~: ,-, · · This. hook ·pelongs to the realm of rhetoric rather than of literature or 
·,,. , .literary :history. It aims to use critital writing more completely than 
" · i~ · done 'in any text-book of selections as an agent in rhetorical study 
~ · ~ .. and intellectual discipline. The 'selections cover Leslie Stephen, Dr. 
:' . ' . Johnson, Macaulay, Henry James, Matthew Arnold, Shelley, Colcrid?e• 

and. pthers, .with " many notes an<:! an excellent and comprehens1n 
' .. · introduction: 
. ... :• :. _·, .. · 

Studies in Structure ·and Style 
With an Introduction by GEORGE RICE CARPENTER, Professor . 
~f Rhetoric and English Composition in Columbia University 

. Cloth, 12mo, $r.ro nt<t 

··· 'fhe.ii,uthor has use<l rare discrimination in selecting the essays whkl:i 
.,' he .discusses, insisting that. they should be of the highest class of mod­
;· em literature and that they should serve as models to ·the student. 
· The analysis of structure and style in these volum_es is most able, and 

the book will be found a most valu~ble one as a text in the higher 

institutions of learning. 

BY WILBUR L. CROSS 

The Development of the English Novel 
1'. Cloth, 12m.o, $1.50 net 

· "'This thorough and comprehei:isive work on English ficti~n is ba~ed 
n· sound scholarship. Professor· Cross has mastered his matenal, 

upo . . . 1 ' Ii . 
and . his presentation is not only logical m its general c ass1 . ca.t10ns 
but entirely adequate in its particulars. For these reasons it IS a.n 
admirable text-book, and the student will find, besides the orgamc 

· ., treatment of the whole, a basis for an exhaustive study.- of independent 

periods." -Tke ·Washington S~ar. 

PUBI,ISl:iED BY, 

THE MACMILLAN COMPANY 
64-66 Fifth Avenue, New York 

A Brief Course in the . Teaching . Process . 
BY (iEbR'GI( DRAYTON STRAYER 

·Professor of Educational Administration, Teachers. College, 
Columbia University 

Ciot!t, I2mo, xiv ·+ 3IJ pages, $I.2J net 

This new book by Professor Strayer meets the great and very real 
. need for a ·teacher's professional book o_f · "Theory ·and Practice," 
which, though full of meat, can be read in those "marginal minutes" 
which are all that a very large number of teachers have for reading. 

Professor Strayer has had in mind not so much the specialist as 
(r) the young teacher; who needs to get much help in a short time; 
(2) the teacher with limited training to whom every schoolroom 
problem is 'mountainous, and (3) the overworked teacher who de­
sires to keep abreast of the world in her profession, but has not time 

. to .wade through morasses of display stock of pedagogical "wisdom." 
For example: The Chapter on "Study" offers more in a few pages 
than some entire books of ~undreds of pages devoted to the topic. 

The ever troublesome questions of inductive and deductive teaching 
are made clear as crystal in two brief chapters. Tea~hers who have 

· stti;lied who!~ books· on these topics only to be befogged will be sur­
prised at their simplicity as given here. 

. . 

The Learning Process , 

BY S.TEPHEN SHELJ!ON, 'COLVIN, PH.D 
Professor. of Psychology. at the University of Illinois 

Cloth., 12mo, xxv + 336 pages, $I.2J 

In the multitude of book.s on psychology here is a,t last one that meets 
the teacher's neeps; truly a rara. avis among books. 

It is not sensational, and it does not make large claims to originality, 
but it is scholarly. It gives the latest contributions to the subject, 

.. and in , so .. far as is _possible in a l:10ok, aids the teacher by making 
'clear the proce~ses of the learning rnind, arid showing how to take 
advantage of them. 

THE MACMILLAN COMPANY 
Publish ere 64-66 Fifth A venue New York 



A CYCLOPLDIA OF EDUCATION 

EDITED BY P.AUL MONROE, Pn.D. 

Professor of the History of Education, Teachers College, Colum-
• bia UniYersity; Author of "A Text-Book in the History of 
Education," "Brief Course in the History of Education," etc. 

The need of such work. is evidenced: By the great mass 
of varied educational literature showing an equal range In 
educational practice and theory; by the growing importance 
of the school as a social institution, and the fuller recognition 
of education as a social process; and by the great increase ' 
in the number of teachers and the instability of tenure which 

. at the same time marks the profession. 

The men who need it are: All teachers, professional men, 
editors, ministers, legislators, all public men who deal with 
large questions of public welfare intimately connected with 
education-every one who appreciates the value of a refer­
ence work which will give him the outlines of any educational 
problem, the suggested solutions, the statistical information, 
and in general the essential facts necessary to its compre­
hension. 

Among the departmental Editors associated with Dr. 
Monroe are Dr. Elmer E. Brown, U.S. Commissioner of Edu­
cation, Prof. E. F. Buchner, of John11 Hopkins, Dr. Wm. 
H . Burnham, Clark University, M. Gabriel Compayr6, In­
spector-General of Public Instruction, Paris, France, Prof. 
Wilhelm Miinch, of Berlin University, Germany, Prof. John 
Dewey, of Columbia University, Dr. Ellwood P. Cubberly, 
Stanford University, Cal., Prof. Foster Watson, of the 
University College of Wales, Dr. David Snedden, Commis­
sioner of Education for the State of Massachusetts, and 
.others. 

Send for a deacrlptlve circular and list of con• , 
trlbutors to Volume I 

.To be completed in.five large octavo volumes, each $5.00 ne'I 
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