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vi PREFACE.

impart. Is the author too presumptuous in hoping that these
school-boy pieces of his may contribute in some small degree
to this happy result?

To amend incorrect sentences, while of course necessary, is
after all a negative thing, and the mental attitude it requires
is the critical. Composition is positive, requiring the construc-
tive attitude on the part of the writer. It seems a pity to keep
the student working exclusively at crooked English, without
doing something even from the outset to foster that desire to
contrive, to build, to bring to pass, which is so necessary to any
fruitful literary work. For this reason, there are introduced from
the beginning of the book certain problems to solve, the object
being to give the student all along something creative to do.
As the book progresses, the relative proportion of this con-
structive work is increased, while the merely critical, which was
so predominating at first, becomes more and more subordinate.
It is not in theology alone that the law of “Thou shalt not”
should be swallowed up in the gospel of “Thou shalt”; in
composition, too, as in many other things, the ideal must be
borne constantly in mind, to be effected as rapidly as the man
can be trusted in obeying the gospel not to discard the law.

3. Attention is finally called to the Appendix part of the
book, which contains, besides the Digest of Rules already
mentioned and one or two other things, a Glossary of Words
and Forms needing study or caution. In this Glossary will be
found, arranged under one alphabet, not only whatever the
student needs in order to work out the exercises, but a large
number of words and phrases In excess of this requirement; the
design being to make it complete enough to be a vade mecum
for any writer in the locutions concerning which there is most
liability of doubt or mistake. It is hoped that this feature
will give the book a value beyond the schools for whose use
it is primarily intended, and make it a practical aid in private
study or private practice of composition.
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INTRODUCTION.

O write an essay or ahy formal kind of composition

seems to most people, and doubtless is, a much
more difficult thing than to converse. But why should
it be so? At bottom it is virtnally the same thing,
except that it is done with a pen instead of with the
voice. The purpose too is the same, namely, to make
others see a subject as the author sees it; and it ought
to be just as natural, just as spontancous, just as char-
acteristic of the man, to write his thoughts as to speak
them. If we could always bear this obvious truth in
mind, and feel perfectly at ease with a pen in our hand,
composition would cease to be the bugbear that it now
too often is.

What Composition requires. — There is a good reason,
however, which we ought not to ignore, why composition
must in the naturc of the case be wmore difficult than
conversation. It is because in composing we have to
be more carctul and painstaking.  We cannot, [or onc
thing, be so off-hand about the words we use and the
manner in which we put them together; we must take
thought for choice and arrangement, because what we
write is iwtended for a permanent expression of our
thought, and we have no opportunity afterward to explain.
or correct our blunders. Nor again will it answer to
throw out our ideas at random just as they chance to
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occur to us; we need to devise some order for them which
will help the reader o [oilow them readily from point to
point and to recall them afterward.  Further, as our sub-
ject may be hard, or our reader slow to grasp it, we
must often study how to cxpress oursclves with such
emphasis or animation, such copiousncss or pointedness,
as most surely to engage his attention and give our
thought a lodgment in his mind. Many such necessary
things belong to the art of putting our ideas on paper,
and of course make composition a more studied and cal-
culated work, and in this sense more difficult, though in
its real nature it remains the same as speaking.

Rhetoric: its Definition and Aim.— Now when the
words, the sentences, the plan, the various details of com-
position, are skilfully adapted to produce their proper and
intended effect, we say the work has 7/ctorical qualities.
Rhetoric, therefore, is the art of cxpressing our thoughts
with skill, of giving to our composition the qualities that
it ought to have in order to accomplish its author’s de-
sign.

For every author, if he works wisely, works with a
specific design in view; a determinate object whiclr he
is aiming by his writing to effect. That object may be
merely to give his readers plain information, as in a letter
or a report or a history; it may be to amuse and enter-
tain, as in a sketch or a story; it may bc to arouse, ani-
mate, convince, as in an oration or an argument. A
variety of such objects, general and particular, might be
mentioned, which however need not detain us now. For
the present it is sufficient to say, as was said at the be-
ginning, that the writer’s paramount purpose, in whatever
he writes, is to make others sce a subject as hz sees
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it,— with the same clearness, the same fulness, the same
power, the same beauty.

The Art of Rhetoric. — Rightly to do this is an art,
to be mastered by study and practice. It requires like
all arts trained skill and wise contrivance to adapt means
to ends. Like all arts too it suffers from lack of skill

. and from neglect of care and. practice. Its working-tools

arc words, phrases, sentences, figures, which are employed
in endless ways to produce great varietics of effect. Its
sphere is the mind of the reader, which must as occasion
calls 1 ot only instructed but interested and otherwise
moved to feeling or action. It has its lower and cle-
mentary stages, comprising the procedures that lie at the
foundation of all composition, things which it is not so
much an honor to know as a rcproach not to know; these
arc what the present treatise is mainly concerned with.
It has also its higher and finer effects of style, or of in-
dividual skill and peculiarity; these, however, the author,
if he starts rightly, can best be trusted to find out by
his own invention. A very fascinating art, to one who
has become interested in it; very practical, too, for it is.
in the large sense the art of making literature.

Problems of the Art.— Iivery art has its peculiar
problems to solve; the preblems of the art of rhetoric
are of two kinds. : )

Iirst, and lying at the beginning, arc problems of
nsage. Many of our rules for the choice of words and
for the putting of them together we get [rom long estab-
lished custom or from the custom of the best writers.
This prevailing usage may in some cases be arbitrary or
irregular; but the fact that it is usage makes it the law
of correctness; to follow it is right, to transgress it is
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wrong. A great part of our apprenticeship to the art
of rhetoric consists in familiarizing oursclves with what
usage dictates.

Secondly, and much more consonant with the idea of
art, there are problems of adaptation and fitness. To
write with rhetorical skill is more than to write correctly:
a sentence may be perfectly correct, perfectly conform-
able to usage, and yet for this particular place and work
be a very poor sentence. In correcting it we do not
ask what is right and what is wrong; that question was
answered in getting the sentence grammatical; we ask
rather what is better and what not so good for our pur-
pose. That is the art of it: to find the best means and
employ them, to replace what is fecble or vague or heavy
by what is strong and dcfinite and direct.

Of these two classes of problems, the second dom-
inates. What is constantly present to the writer’s mind
is the question of producing certain effects, and of con-
triving the best means to that end. Questions of usage
come in as a matter of course, as something which must
be obeyed, but the observance of which should be second
nature.

Field of the Art.— The six chapters that make up
this book, which also cover ‘in a compendious way the
field of the rhetorical art, naturally fall into two groups
of three.

1. The first group, which may be entitled Mastery of
Materials, dcals with the matters that are most constant
and require most drill. In these chapters there is little
question of a constructed and completed whole; the question
is rather of words, idioms, grammatical requirements, and
figures, wherein we must find and follow prevailing usage,
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and whereby we may work certain specific effects in style.
The group comprises: —

Chapter I. The Choice of Words, with reference to
saying exactly what we mean to say, in accordance with
good usage and good taste. v

Chapter II. Phraseology: how to put words together,
especially with reference to grammatical correctness and
clearness.

Chapter III. Special Objects in Style: how to choose

" words and put them together so as to produce the effects

we seek, of special strength, or vividness, or grace.

2. The second group, which may be entitled Organ-
ization of Materials, deals with the various processes
involved in composition. In these chapters the question -
is always of construction: how to fit part and part to-
gether, how to accumulate and balance details so as to
build up an organic whole. They are:— _

Chapter IV. The Sentence, which is the first organ-
ized form that our thoughts assume.

Chapter V. The Paragraph, which contains in minia-
ture the characteristics of the whole discourse.

Chapter VI. The Whole Composition; with the pro-

.cedures belonging both to discourse as a whole and to

its various forms.






CHAPTER L
THE CHOICE OF WORDS.

I all the processes of composition, the first, not in

order of time merely, but in the sense of being most
constant and important, is the choice of words. It per-
vades every stage of the work, from the first suggestion
to the last finishing touch, from plan and title to final
revision. A most valuable habit- to cultivate, therefore,
is the habit of observing words, especially as seep._in
the pages of the best writers; of tracing fine shades of
meaning, and noting how suggestive, or felicitous, or
accurately chosen they are. It is by keeping their sense
for words alert and refined that goocf writers constantly
enlarge and enrich their vocabulary.

The rules for the choice of words may be gathered
under four general heads, corresponding to what may be
regarded as claims or dues to be satisfied. These are:—

1. What is due to the subject.

2. What is due to the reader.

3. What is due to standard usage.

4. What is due to good taste.

All these are fitly called dues : as writers we owe them a
duty, which it is disastrous to our purpose to neglect or
transgress.

I. WHAT 1S DUE TO THE SUBJECT.

By the subject is meant the subject-matter, and this of
course includes every part of the composition. To be
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faithful to the subject, that is, to set forth the thought
exactly, accurately, correctly, is the main thing; then the
question whether the words shall be long or short, easy
or hard, common or unusual, which is a less important
question, may be settled afterwards.

I.

‘Rules for fitting Words to Subject Matter. — Let it
be understood at the outset that the rules herc given
cannot make a writer choose words well ; that depends on
his own individual powers and thought ; these rules can
“only point out some clementary principles without which,
however ingenious his choice, his words fail rightly to
convey his idea. .

L Study exactness A word otherwise good may err In
in degree of meaning. heing a little too strong or a little too
weak to fit the idea; this is perhaps the most frequent
form of inaccuracy. Some of the plainer distinctions in
words are: degrees of intensity, as anger, rage, fury;
differences of bulk or size, as £noll, /ill, mountain, and
grades of stateliness or dignity, as fZouse, residence, man-
siond All these degrees of meaning have their fitting use
and place.

ILLUSTRATIONS.—1I. Of foo strong expression. To say, “His
advocacy of this measure will 777 his influence in the country” is to
make a very strong assertion ; perhaps on reflection the word Zmpair
or imperil would be as strong a term as ought to be used. Of
course, %ow strong the word should be is a question that the writer
must decide for himself ; but he should have a care how much he is
committing himself to.— Exaggerated words used in the thoughtless-

1 Davidson, “English Words Explained” (London, Longmans), intro-
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ness of conversation do much to destroy the accuracy, as well as the
dignity, of one’s vocabulary. Thus, when one says, “ The lesson is,
awful,” “the beefsteak is clggant,” “the weather is beastly,” “the:
necktie is simply immense,” one converts the words into slang,! and
by grossly exaggerating them deprives them of all definite meaning.

"2. Of too weak e¢xpression.— It would be so understated as to be
ludicrous to say a man was a good deal pus ont by the death of his
father ; one ought rather to say cas? dewn, or saddened, or shocked.
— To say a man is wexed by long continued injustice and abuse is
probably saying too little for the gravity of the case; one ought
rather to say angry or indignant.— Lord Bacon shows his care to
get the degree of meaning just right when he thus defines goodness -
«T take goodness in this sense, the affecting (seeking) of the weal of
men, which is that the Grecians call ¢philanthropia’; and the word
‘humanity,” as it is used, is a little too light to express it.”

There are certain forms of cxpression much used for
the purpose of getting the exact degree of meaning by
putting the assertion in strengthened or softened form.

The chief of these are climax, double negative, and
euphemism.

ILLUSTRATIONS. — Climmax, — {rom a Greek word meaning & lad-
der, is an advance of terms from weaker to stronger ;2 as, “ He was,
in truth, a rare phenomenon; so perfect, in one point of view, so
shallow, so delusive, so impalpable, such an absolute nonentity, in
every other.” (Hawthorne.) .

2. Double negative.— Two negatives, in English, destroy one
another ; but a double negative, one of its members expressed by a

negative prefix, has the effect of a more exact and guarded affirma-

tive ; vas, “1Itis #ot Zmprobable that the revolutionists will be ready
to offer battle by to-morrow,” in which assertion the writer’s purpose
is evidently not to commit himself to so strong a prediction as that it
is probable.

3. Luphemism is the name given to the statemen: of a shocking
or disagreeable fact in guardedly milder terms; as in saying, “ He

" 1 For further treatment of slang, see below, Rule o.

2 Nvnawr in Aalam cemnd fd A Tndndh i 2 fac Ll LY T Y L
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forms of preterite and perfect participle. The verbs /e,
lay, sit, set, and seat are the worst offenders; their parts
should be carefully studied and mastered. Special care is
needed also for the parts of do, go and fake, and for such
conversational contractions as do#’t, doesi’t, and aren’t.

ILLUSTRATIONS. — The intransitive verb is Zze, lay, Zaz# (old Biblical
form /zer) ; as, “he lay watched by weeping queens ”’; ¢ the tree has
long lain just as it fell.” The transitive verb is Jay, laid, laid; as,
“ Lay the coat in the same drawer in which you laid the other things.”
So also intransitive, szZ, sa?, saZ,; transitive, set, set, set s seat, seated.
The tendency is to confuse the forms of different verbs with each
other.

While the above contractions are admissible in familiar style, it
is to be noted that az#’t for aren’t and kain’t for Lasn’t are pure
vulgarisms.

A writer should be too observant of grammar to mix
“up his parts of speech, letting nouns do the work of verbs
and vice versa, or confusing the offices of adjectives and
adverbs. In this matter he should beware of being misled
by the off-hand style of the newspapers, which too often
fall into such vulgarisms.

ILLUSTRATIONS. —— 1. Verbs and nouns. ¢ The list of invites (for

invitations) was long.” «The orator gestured (for gesticulated)
vigorously.” ¢ He was clerking (for acting as clerk, or working) in a
country store at a salary of five dollars a week.” «“Smith refereed
the game very ably " (for acted as referee). ' '
2. Adjectives and Adverds. * You have done your task rea/ good
(for wery or really well)” «In the then condition of affairs (for
condition of affairs at that time) no progress toward reconciliation
could be made.” — Note that the form f»s# is the same for both
adjective and adverb; we do not say firstly, secondly, but first,
secondly, etc. The numerals after fi7s7 take the adverbial form.,

Another vulgarism, closely connected with the abeve
mentioned, is the manufacture of 'an unauthorized verbal

[
i
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form from an existing noun or adjective. A number of
such forms, which are trying to creep into the language,
should put the writer on his guard.

ILLUSTRATIONS. — “ Mr. Hopkins has lately donated (for given, or
made a donation of) one thousand dollars to this worthy society.”
The word donation is in good use, but not the word donate.-—
“ Strange that society should have resurrécted (for revived) that old
custom.” Resurrection is good English, but not resurrect. — « The
American pedple have never enthused (for, been enthusiastic) over
cricket.”

I

Exercises in fitting Words to Ideas.— This is what
the foregoing rules in their various ways involve; whatever

"the source of the error, the real question is a question of

accuracy, of finding the word that is exactly commensurate
with the writer’s thought. Let accuracy be the serious
and constant aim, and most errors of vulgarism, ambiguity,
and conversational exaggeration, which really rise from
carelessness, will fall away of themselves.
' }

1. Correct the following sentences, amending not the
grammar but merely the choice of words; and be able
both to give a reason for each correction and to refer each
to the rule or principle involved.!

His whole manner denoted extreme annoyance ; he was ap-
parently much agg gravated by the injustice that he fancied was
done him.

11t is strongly advisable that thc student write out every sentence as
amended, in order to clear away the dZ4»7is of erroneous words and forms
and to stamp the proper usage more thoroughly on his mind. All the
aid necessary in making the corrections will be found in the Glossary,
Appendix III, page 3oI.
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Intimate in euphemistic terms that a person is not cleanly.

Make a sentence about visiting a manufactory, using the
words survey, inspect, scrutinize, examine. .

To the following passage supply in proper sense the words
esteem, respect, regard, deference, veneration, reverence; * Though
Mr. N’s views are in many ways opposed to mine, I cannot
but pay him the ——— that is due to high character. In
private life I - — him highly; his opinions, too, while they
may not always gain my judgment, command my , and
_— is certainly due to his superior experience. We natu-
rally ——— inoral law when we see it embodied in a great
man; it is a touch of that ——— which we accord to the
Author of all truth.

NoTE. — Every student will do well to have at hand a book of
Synonyms for constant use in choosing words. Soule’s “Dictionary of
Synonyms” (published by Lippincott, Philadelphia) is perhaps the most
practically useful; it gives copious lists of words, from which in most
cases the writer can select the exact term he ought to employ. Smith’s
“Synonyms Discriminated ” (published by Iolt, New York), and the old
standard Crablb’s Synonyms (published by Harper, New York), explain
at length and illustrate the various shades of meaning. Much help also.
may be obtained from the paragraphs of synonyms in Webster’s and the

Century Dictionary.
II. WHAT 1S DUE TO TIIE READER.

Although it is a writer’s first duty to be faithful to
his subject, choosing such w rds as, whether hard or

- easy, most precisely convey h's meaning, it is a duty

scarcely less imperative to choose words that his readers
will be sure to understand.! He is working for their

1 The question naturally rises, Why put precision before simplicity —
why leave it thus admissible for the writer to use any words presumably
too hard for his reader? Because the writer can do much to make it up
in another way. His hard subject may be so timely and important, or
he may present it in such an interesting manner, that even his unlearned

B
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good rather than for his own; and thcre{ofc he ought
to have the thought of their capacities and neceds con-
stantly in mind. Nor will it do to regard them as learned
people, but simply as people of ordinary education and
intelligence such as we meet every day; then, if he makes
himself thoroughly understood, the more highly educated
will understand along with the rest, and, if their culture
is genuine, they will be the last to be offended at the
simplicity which adapts itself to all. It is only half-
culture that despises simplicity.

I.
Rules in the Interest of the Reader.— Not only

in the actual cndeavor to adapt woerds to the wants of
common minds, but in the writer's general sell-culture
as well, the following rules will be of service.

5. Use the simplest Some subjects, "being of profound

words that the subject

character or closely rcasoned, make it
will bear,

necessary for the writer to employ in
considerable proportion hard and unusual words, because
it is by such words, mostly, that fine shadings and dis-
tinctions of meaning are obtained. But even in such
cases it is best to work for the utmost possible simplicity,
and to keep the proportion of erudite words small; while
in the case of most subjects the thoughts and illustrations
_may be kept so close to common life as to require only

everyday expression. Plain occasions demand only plain

- language.

reader may De stimulated to study out its difficult terms, and thus the
subject may make up in vigor what it loses in plainness. Besides, hard-
words may be ‘'so set off by easier ones as to be largely explained by the
mere association.
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